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4 DIGITAL DJs 7™

The entertainment experts! Trained, licensed, and insured.




315-226-3357 | info@DigitalDJs.info
LICENSED & INSURED PROFESSIONALS!
Performers of the United States Association

DIGITAL DJS WEDDING RECEPTION PLANNER ©
© 2008 – Digital DJs – The Entertainment Experts! - www.DigitalDJs.info – 315-226-3357


PROUDLY SERVING: Banner Elk * Blowing Rock * Boone * Bristol * Burnsville * Elizabethton * Hickory *
* Johnson City * Lenoir * Marion * Morganton * Mountain City * Roan Mountain * Spruce Pine * Wilkesboro *

Couple's First Names:      

Planner / “Day of” services*:       
Planner email:      
Planner phone:      
Photographer:      
Caterer:      

*You and your planner are the only people who can makes changes to this form during your event

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Meet and Greet/Social


Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 

Notes:      

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Play music when the room opens:  FORMCHECKBOX 
Jazzy Men  FORMCHECKBOX 
Piano   FORMCHECKBOX 
Big Band   FORMCHECKBOX 
Classical   FORMCHECKBOX 
Soul Ballads  FORMCHECKBOX 
Jazz
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Other:     
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------- Order #:  FORMDROPDOWN 

Introduction of  Bridal Party

Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
  or  FORMCHECKBOX 
 directly after previous event

Notes:      

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Play soft background music, no words (recommended:)  FORMCHECKBOX 
Slow or  FORMCHECKBOX 
Upbeat AND:   FORMCHECKBOX 
Classical or  FORMCHECKBOX 
Modern (sax, etc.)
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Make an announcement of how the reception will proceed (i.e. “Good evening ladies and gentleman, and welcome to ___ as we join to celebrate the marriage of Bride and Groom.  My name is Gordon—I’ll be the emcee today.  I’m going to introduce the bridal party, and then we’ll enjoy a meal and later, first dances…”, etc.)
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Introduce the parents (they can walk in or already be seated and stand to be recognized)

Bride's Parents:      


Groom's Parents:      

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Introduce the members of the wedding party:


 FORMCHECKBOX 
  ONLY introduce the two of us as:      


OR


 FORMCHECKBOX 
  Introduce the bridal party in this order.  (Many people choose to enter and stand as they did in the ceremony for 
guests to take photos.  The order in which the couples enter the room should be the same as the ceremony.)

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Introduce G-men and B-maids in pairs/as couples (please spell as pronounced!)
Flower Girl:      
and Ring Bearer:      

B-maid:       escorted by G-man:      

B-maid:       escorted by G-man:      

B-maid:       escorted by G-man:      
B-maid:       escorted by G-man:      

 FORMCHECKBOX 
 Matron(married)/ FORMCHECKBOX 
 Maid of Honor:       escorted by Best man:      

(All stand) Introduction of couple as:       
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Bride & Groom's First Dance

Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      





(see http://www.digitaldjs.info/weddings.htm for suggestions)
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 First Dance 
Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Fade out about 1/2 through the song
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Turn on the mirror ball for this dance
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Meal or Hour'devours


Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
  Introduce a family member or guest to lead a prayer:      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Announce that the bridal party is first-served, then guests. 
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Play music during meal:   FORMCHECKBOX 
Sinatra, etc.   FORMCHECKBOX 
Piano   FORMCHECKBOX 
BigBand   FORMCHECKBOX 
Classical   FORMCHECKBOX 
Soul Ballad
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 If there is enough food may I eat also?
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Cake Cutting / Toasts / Speeches
Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Cutting of the Cake:


Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Introduce a toast to Bride & Groom


     
 FORMCHECKBOX 
 Best Man (name:      )

    
 FORMCHECKBOX 
 Matron(married)/ FORMCHECKBOX 
 Maid of Honor (name:      )

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Introduce a thank you speech by Bride and Groom

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Remind guests to  FORMCHECKBOX 
Sign the guest registry and/or  FORMCHECKBOX 
Other:        
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Other:        (name:      )
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Special Dances


Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      





(see http://www.digitaldjs.info/weddings.htm for suggestions)
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Bride and her Father (name:      )
 
Song:        By      

YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Fade out about 1/2 through the song
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 (Invite Groom and his Mother (name:      ) 1/2 through the song?)
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Groom  and his Mother (name:      )
Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Fade out about 1/2 through the song
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Other:      



Song:        By      
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

DJ Dance Portion


Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 First open dance (Everyone Invited):

Song:        By      
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Bouquet, Garter Toss, etc.

Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      





(see http://www.digitaldjs.info/weddings.htm for suggestions)
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Bride's Throwing of the Bouquet:

Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Groom's Garter Toss:


Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Anniversary Dance (for all couples):
Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Other:      
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 


End of reception

Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

*If you'd like to keep the party going I can extend service on-site for $100/hour billed in half-hour increments


YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Last Dance (dedicated to Bride and Groom): 
Song:        By      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Announce Bride & Groom leaving.  Send them off with  FORMCHECKBOX 
 Bubbles   FORMCHECKBOX 
 Photos   FORMCHECKBOX 
  Other:      
YES  NO
 FORMCHECKBOX 
    FORMCHECKBOX 
 Signal the end of the reception, and bid farewell to the guests. (i.e. “That brings us to the end of the reception. We’d like to thank you for being part of this special day.  Congratulations once again to Bride and Groom. Have a safe journey home, and goodnight.)

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Other:      


Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Order #:  FORMDROPDOWN 

Other:      


Approx. start time:  FORMDROPDOWN 
: FORMDROPDOWN 


 FORMDROPDOWN 
 or  FORMCHECKBOX 
 directly after previous event

Notes:      
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Anything else you need to tell me:      
I will preview this form and contact you with questions/clarifications. 
Please complete all fields when possible. 
I will email a final edited version of this form for the day of your event.  Thank you!


© 2008 – Digital DJs – The Entertainment Experts! - www.DigitalDJs.info – 315-226-3357

